
 

 

Vacancy Details 

Role: Paralegal Location: Bristol 

Department: Litigation Team: Financial Services Litigation 

Hours: Full time Term: Permanent Vacancy Reference: 191-PBL 

Summary:  

We have an exciting opportunity for Paralegal to join our financial services litigation department. 

The role: 

Our financial services litigation team are looking for a Paralegal to assist them with the conduct of their workload. 

You will be supporting the specialist nationally renowned litigation team in dealing with a varied case load of 

financial services litigation disputes including claims for mis-sold investments and pensions, insurance disputes 

and financial product disputes.  

Your main duties and responsibilities will include, but not be limited to, the following: 

 Assisting in considering client instructions. 

 Liaising with clients and experts to obtain further information to progress the case. 

 Obtaining information from varied sources including internet research. 

 Assisting in drafting pleadings and supporting witness statements in support of proceedings. 

 Preparing bundles for hearings and trials. 

 Collating documents and preparing disclosure lists. 

 Liaising with the Court in relation to hearings and liaising with Counsel and Counsel’s clerk and when 

required, instructing Counsel and attending Court to support Counsel where appropriate. 

About you: 

We are looking for someone with real potential – so you will demonstrate talent, ambition and a genuine interest in 

litigation work. Ideally, you will have completed your LPC, but certainly the LLB or GDL, and have a very strong 

track record of academic achievement.  

Ideally you will have some experience in commercial litigation, banking litigation or related work, but candidates 

with exceptional academics or other paralegal experience and who can demonstrate their commitment to litigation 

work will be considered. We do require you to have some knowledge of the CPR and basic litigation procedures. 

You will have a good “work ethic”, wanting to work hard, but we don’t expect you to work late every night. Yes, 

there are deadlines to meet and occasional late nights, but we don’t believe that long hours are healthy or produce 

great client service.  This is an environment with a sensible balance between challenging work and a life beyond 

it. 
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You should be proactive and flexible in working both individually and as part of a team, with minimal supervision, 

and be able to prioritise a number of different projects effectively. 

Communication will be one of your strong points, both written and oral, and you will be enthusiastic about 

delivering excellent quality service to our clients.  

We expect you to be able to use your initiative, and be a forward-planner, anticipating our clients’ needs in 

advance wherever possible.  

About us: 

Clarke Willmott LLP is a national law firm with offices in Birmingham, Bristol, Cardiff, London, Manchester, 

Southampton and Taunton. We provide a wide range of legal services to corporate clients, organisations and 

individuals. Our Bristol office is based in attractive riverside offices in the city centre which house over 200 

colleagues. 

Having enjoyed significant growth in recent years, we now have over 500 people, including over 90 partners and 

we are continuing to grow.   

As a firm we are known for providing a supportive and positive place to work, with an open and collaborative 

culture. In our most recent (late 2014) staff survey, over 86% of respondents said they would recommend us to 

family and friends as a place to work and 98% agreed that they had strong working relationships with their 

colleagues. The UK Law Firm of the Year 2016 survey by RollonFriday.com placed us fourth nationally as a place 

to work (moving up from fifth place in 2015), coming second overall for management and top for work/life balance. 

We have recently been scored as one of the 9 top performing firms in the Legal Week’s Best Employers’ Survey 

2016.  

Apply: 

If you would like to apply for this vacancy, please send us your CV, together with a covering email / letter using 

this link. 

 

(If you have any difficulties with the link, you can email your application to us at careers@clarkewillmott.com) 

 

 

Apply >> 
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