
 

 

Vacancy Details 

Role: Systems Finance Manager Location: Bristol 

Department: Operations Team: Finance 

Hours: Full time Term: Permanent Vacancy Reference: 202-BBL 

Summary:  

An exciting opportunity to revisit the status quo, working alongside the Financial Controller in reshaping how we 

do things in the management accounts function in a supportive, collaborative environment. 

The role: 

To lead the management accounts team, producing management accounts, budgets, forecasts and other financial 

analysis to enable the business to make well informed decisions and manage the working capital position. 

Key tasks and responsibilities will include: 

 Team management – we’re looking for someone to lead by example, enhancing the value and 

contribution of the finance team to the business; managing and developing the accounts team, 

undertaking periodic reviews of the team and individual appraisals. 

 

 Business change – optimising processes to improve efficiency, reviewing and reworking the management 

accounts processes and working with the financial controller with the overall aim of improving the cash 

position by analysing unbilled work in progress. 

 

 Monthly reporting cycle – production, optimisation and dissemination of reports, responsibility for the year 

end audit file, preparation of annual tax analysis information and production of the firm’s statutory 

accounts. 

 

 Accounts payable function – review and authorisation of invoices, daily office account payments, twice-

monthly payment runs and liaising with Management Accountant to review all payroll related payments. 

 

 Other tasks, such as taking the lead on preparation of the firm’s annual budget, responsibility for annual 

fee earner bonus calculations, overview and maintenance of intranet front page financials and fee earner 

budgets and providing assistance to the wider firm in respect of financial data required for tenders, often 

at short notice. 

 

 Practice management system (PMS) – principle point of contact for this, overseeing the smooth running of 

the system, ensuring data integrity, and administration of suppliers, nominal accounts, users, departments 

and other elements etc. as required by the business. Additionally, you will be responsible for coordinating 

the finance side of the upgrade to a new PMS. 

 

 Business intelligence software – regular review of data to ensure continuing integrity and alignment with 
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main PMS, and assisting Financial Controller with development of the Business Intelligence software to 

include designing monthly reports and rolling out to the wider finance team. 

 

 Other systems - main point of contact for the firm’s internet banking and other systems used within the 

finance team. 

About you: 

This role requires a high level of autonomy working with complex information.  As such, we will expect you to be 

degree educated as well as either ACA, ACCA or CIMA qualified. 

Advanced Excel skills will be crucial as is an excellent eye for detail.  You will be technically proficient with a 

genuine interest in the technical side of accounts with experience of documenting recommendations and 

justifications for accounting judgements and treatments.  Alongside this, you will be used to delivering high quality 

output within strict deadlines. 

You will have strong organisational and management skills and be someone who leads by example with a 

willingness to roll up your sleeves and get into the nitty-gritty of a task.  You will have excellent communication 

skills and have the ability to build and maintain credible and successful relationships with stakeholders. 

If you like numbers, systems, accuracy and order, take pride in getting good results and have the desire to take 

responsibility and personal ownership for all elements of the finances then we would love to hear from you.   

About us: 

Clarke Willmott LLP is a national law firm with offices in Birmingham, Bristol, Cardiff, London, Manchester, 

Southampton and Taunton. We provide a wide range of legal services to corporate clients, organisations and 

individuals. Our Bristol office is based in attractive riverside offices in the city centre which house over 200 

colleagues. 

Having enjoyed significant growth in recent years, we now have over 500 people, including over 90 partners and 

we are continuing to grow.   

As a firm we are known for providing a supportive and positive place to work, with an open and collaborative 

culture. In our most recent (late 2014) staff survey, over 86% of respondents said they would recommend us to 

family and friends as a place to work and 98% agreed that they had strong working relationships with their 

colleagues. The UK Law Firm of the Year 2016 survey by RollonFriday.com placed us fourth nationally as a place 

to work (moving up from fifth place in 2015), coming second overall for management and top for work/life balance. 

We have recently been scored as one of the 9 top performing firms in the Legal Week’s Best Employers’ Survey 

2016.  

Apply: 

If you would like to apply for this vacancy, please send us your CV, together with a covering email / letter using 

this link. 

 

(If you have any difficulties with the link, you can email your application to us at careers@clarkewillmott.com) 

Apply >> 

mailto:Careers@clarkewillmott.com?subject=Application%20for%20Vacancy%20Reference:%20202-BBL%20(Systems%20Finance%20Manager)
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